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Accounting Procedures Manual

BANGLADESH RURAL ELECTRIFICATION BOARD

ACCOUNTS PAYABLE PROCEDURES

A. PURPOSE:
The accounts payable procedures are provided as a
guideline for all personnel in the processing of invoices
for tangible and intangible purchases such as; contracts
/work orders, travel advances and reimbursement, petty cash
reimbursement, Consultant’s fee, Legal Advisor fee, House
Rent, Ansar Honorarium, Transport Insurance Premium,
maintenance of Transport, Payment for hired transport,
Transport Fuel Bills, etc. and transfer of fund.

B. TANGIBLE PURCHASES:
1. All purchases of tangible materials and supplies will be
received by the Receiving Sections of Project Stores or
Common Stores. The Receiving Sections are responsible for
providing the External Bill Section with the original
copy of the receiving report signed by the concerned Head of
the office. The External Bill (Accounts Payable) Section will
be responsible for bringing together the Director, Account’s

copy of the Purchase Order or Contract, receiving report and
vendor's invoice.

2+ The first step in the accounts payable process is the
issuance of a purchase order or contract to a vendor by
the Director of Procurement/the concerned Director/Project
Director. A copy of the purchase order or contract will be
forwarded to the External Bill Section where it will be filed
in a pending file. The purchase order or contract will be
reviewed and checked for the following prior to filing:

(a) A purchase indent number appears on the purchase order or

contract.
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BANGLADESH RURAL ELECTRIFICATION BOARD

b) The proper account numbers are to be charged. If in doubt
about account number, Chart of Accounts under the General
Accounting Manual (BREB Instruction 600-16) should be
reviewed.

(c) The purchase order or contract must have the required
signatures of the personnel who issue it.

3. Prior to materials and supplies are received, the
invoices and bill of lading from the vendor should be
received. The vendor is required to provide an original and
six (6) copies of the invoice and two (2) originals and five
(5) copies of the bill of lading to the Director of
procurement/ concerned Director/Project Director. The
Director of Procurement/concerned Director/ Project Director
upon receipt of these documents will distribute them as
follows:

(a) Invoice

Original and duplicate to the Director of Accounts (External
Bill Section), two(2) copies to Stores Control Section,
three (3) copies to CS&M Director; one (1) copy be retained
in vendors file maintained by the concerned Directorates.

(b) Bill of Ladings
Originals (2) and two (2) copies to Customs & Clearance
Section; one (1) copy to Stores Control Section; one (1) copy

to Receiving Section; one(l) copy be retained in Vendors
file maintained by the concerned Directorates.

If for some reason sufficient copies are not available, the
concerned Directors will make necessary photo copies of the
invoice and bill of lading for proper distribution mentioned

above.
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BANGLADESH RURAL ELECTRIFICATION BOARD

4. The invoice must be checked to determine that all unit
prices, extensions and total amounts are in agreement with
the purchase order or contract. The invoice and bill of
lading will be stamped on the reverse side with the date and
the notation "Received by External Bill Section". The
invoice must show the BREB purchase order or contract
number imprinted on the invoice.

5+ The Receiving Sections will forward the original
receiving report to the External Bill Section. At this time
the purchase order or contract, receiving report and invoice
are assembled together and the following audits be made:

(a) Purchase order or contract number on receiving report
and invoice agrees to the number on purchase order or
contracty

(b) The quantities shown on the receiving report agree to

vendor's invoice.

(=) The unit cost, amount, description and vendor name
must be the same on receiving report as shown on
invoice and both of these will be compared to copy of
purchase order or contract.

(d) The account number shown on purchase order or contract
-and receiving report should be the same and must be a
valid number.

(e) If the receiving report 1is marked with "Partial"
Supply, receiving report ticket number will be entered
on purchase order or contract and items and quantities
that are received will be checked off.
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6. There can be more than one receiving report made for one
purchase order or contract, especially if there are more than
one account number or if there is a partial shipment. A
receiving report that is marked as a partial shipment will be
processed for payment in the usual manner as called for in the
terms and conditions, but the purchase order or contract copy
will not be inserted in the voucher envelope for the partial
payment; a photo copy of the purchase order or contract can be
made and inserted into the voucher envelope at the time
invoice is processed for payment.

7. After completion of the above procedures, an accounts
payable voucher (Example-I) will be prepared. On accounts

payable voucher purchases are needed to be explained.

C. INTANGIBLE PURCHASES:

1. These purchases are defined as purchases for services and
intangibles that are not physically received by a warehouse
receiving section. These items will normally not be purchased
on a purchase order. There should be a contract. Therefore, a
different method of handling will be required by the External
Bill Section.

~ 2+ When the invoice for intangible purchases duly certified
by the service purchasing Directorates is received by
External Bill Section, they will go for preparation of the

accounts payable voucher.
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3. A Register will be maintained by the External Bill
Section with the vendor's name, date invoice received,
contract/work order price, Net payable showing all deduction

as Tax, VAT, SD, etc.

4. The original copy of the invoice will be filed in a
pending file in alphabetical order of vendor’s name, External
Bill Section check all extensions, additions, amounts, dates,
vendor's name and address, invoice number and account
number (s) to be charged and all other supporting documents
for accuracy. The invoice is then ready for the preparation

of an accounts payable wvoucher.

5. In some cases there will be a payment document that does
not require an invoice, such as travel advances, travel
reimbursement or other advances. In these cases, the document
submitted will require approvals as indicated on the
particular form. All forms of this type will always have a

place for accounting data and approvals by supervisors.
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D- DESCRIPTION OF ACCOUNT PAYABLE VOUCHER:

1. The accounts payable voucher is designed so that it will hold
the standard size papers and documents. All of the supporting
documents required prior to payment will be inserted in the
voucher envelope for easy inspection by approving officials
during the payment process and by the auditors during post-

audit.

2. Voucher Number - the voucher number is entered in numerical
sequence by the External Bill Section. As the voucher 1is
prepared, the External Bill Section must prepare & maintain the
accounts payable voucher journal (Example-II) as a document of
voucher numbers to be sure that the voucher numbers remain in
numerical order and to record the vendor's name and the amount
of the voucher in the journal Voucher (Example-III) immediately

on preparation of the accounts payable voucher journal.

3. The voucher envelopes will be placed and maintained in
alphabetical order by month. Once a vendor's name is entered
on the voucher, this will assure an easy way to locate a

particular vendor's voucher at any time.

(a) Date prepared- The date when voucher is completed by

External Bill section.

(b) Date Paid:- The date of payment is mentioned here.
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(c)

Cheque number- The cheque number and date of payment will be

entered by the Disbursement Section at time payment is made.

(d) Vendor/Employee Name- the vendor/employee’s name will appear

exactly the way it 1is shown on either the invoice or
supporting documents will be included in the vouchers. Be
sure the spelling and address are correct as this

information will also appear on the cheque and envelope.

(e) Invoice Number- this number is the vendor's invoice number
and will be entered on the voucher and voucher check to
provide the vendor who receives payment with identification
of the purpose of payment.

(f) Purchase Order Number- the purchase order number is BREB's
purchase order number or contract number.
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BANGLADESH RURAL ELECTRIFICATION BOARD

(g) Description- The description of the item or items should be
brief & concise but reflect for what the payment is being
made; such as “Purchase of Insulators”, “Payment of
Engineering Consultants Services for December” etc.

(h) Account Number- The account number appearing on the purchase
order, contract, approved invoice or other document will be
entered on the voucher, this will normally be the debit
entry. If there are any other charges for internal book
entries, they will also be entered. The off-setting credit
entry for accounts payable or other accrual account will be
entered.

e (1) Amount Debit/amount Credit- The voucher requires that both a
debit and credit entry be made. The majority of all
transactions should show a debit to the account or accounts
as shown on supporting documents and a credit to accounts
payable. When the check is written, the Voucher payable
amount will be debited and related Bank Accounts will be
credited.

/
\

(J) Stores Clearing Overhead- A stores clearing overhead charge
will be added to all tangible purchases made and handled by
BREB stores warehouses for items not directly charged to
stores account numbers. This overhead charge will be
entered on the voucher by the accounts payable section at

time of 'voucher preparation. Intangible payments for
services, imprest fund replenishment, advances and other
s non-tangible transactions will not require an overhead

e entry. The Director of Accounts will establish the overhead
percentage rate to be applied and It may change often.
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(k) Debits and Credits must agree- The total debit amounts must
equal the total credit amounts for each accounts payable
voucher. The External Bill section will enter these totals
at the bottom of each column and must be assured that the
amounts agree.

E. Preparation of Accounts Payable Voucher:
1.The accounts payable voucher is prepared only after all
necessary documents are assembled, checked for errors and
signatures of approving authority is entered thereon.

The following types of purchases require the preparation of

an accounts payable voucher:

(a) Material and supplies purchased and received by stores
warehouses on BREB purchase order or contract.

(b) Travel advance.

(c) Travel reimbursement.

(d) Request for cash advances, if any.

(e) Petty cash fund report reimbursement.

(f) Transfer of bank funds.

(g) Intangible purchase not requiring a receiving report but

requires purchase order or contract. These are Consultant’s

fee, Legal Advisor fee, House Rent, Ansar Honorarium,

Transport Insurance Premium, maintenance of Transport,

Payment for hired transport, Transport Fuel Bills, etc.

2. Items Purchased and Received by Stores Warehouses on BREB

Purchase order- (a) The documents necessary prior to

processing of accounts payable voucher have been discussed

under Tangible Purchases. These are:

(a) Purchase order

(b) Receiving Report

(c) Vendor’s Invoice

Check each of the above documents for authorized signatures,

correct account number, quantities, units, amounts and

arithmetical accuracy.
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(3) Entry of vendor's invoice and purchase order or

contract number for each item purchased but it is not

necessary for transactions involving stores clearing

overhead and credit entries.

(4) Total the debit and credit columns at the bottom of

the accounts payable voucher and be sure that they
tally with each other.

F. Compliance of the Following Items:

1. Travel Advance:

The Form necessary for processing a travel advance is Travel
Advance, Form No.60/A (Revised 1-84). This Form which is self
explanatory will be used for requesting travel advance.
Example-1IV.

2. Travel Expense Reimbursement:

The Form is required for recording the travel details with
entitled TA/DA and also for processing an account payable

voucher for travel expense reimbursement it is TA/DA Bill Form
No. 60/B, Example-V.
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3i Petty Cash Fund Report (Reimbursement) :

The Form necessary to reimburse the petty cash fund is the
Petty Cash Fund Report Form No.62, Example VI. The petty
cash fund report must have the original petty cash
vouchers and original receipts for expenditures attached
to the original of the report. This Form must be completed
by the Fund custodian and the Head of the office Imprest
Fund holding will send the request for re-imbursement
along with the documents mentioned above. Then the
Accounts Payable Voucher will be prepared (Example-I).

4, Transfer of Bank Funds:
External Bill Section will prepare a note at the end of

the month, if necessary and send it to Disbursement
Section for necessary action.

G. Accounts Payable Voucher Journal

1z The accounts payable voucher journal which is a book
of original entry where all vouchers prepared will be

posted daily in numerical sequence. Example-II

ol Each 1individual voucher will be recorded indicating the
date, description - payee, voucher number, account number to

be debited and the voucher payable account number to be

credited.
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3. The accounts payable voucher journal (Example-II) will be footed
and cross-footed at the end of each month, the debits and credits
must be equal. The totals should be double ruled before preparing

the "Accounts Payable Journal Voucher".

4. From the Accounts Payable Voucher Journal (Example-II), journal
voucher (Example-III) will be prepared and provided to the

Assistant Director, General Accounting for posting to the General

Ledger.
a H. Routing of Accounts Payable Vouchers:
1. After posting to the Accounts Payable Voucher Register, the
Accounts Payable Vouchers will be delivered daily to the Assistant
Director Disbursement for the preparation of the Voucher Check.
Voucher Check will be written and placed to the proper authorities
for their signatures on the check. The Voucher and Voucher Check
will be then returned to the Assistant Director, Disbursement will
have the check recorded on the Accounts Payable Voucher, in the
Voucher Check Register (Example-VII) and Check Receipt Log and
deliver. the check to the payee. All supporting documents will be
| stamped paid, dated and check number entered and initialed by the
‘ Cashier/ Accoéuntant.
The Voucher Check Register (Example-VII) will be prepared based on

the information provided on the Accounts Payable Voucher.
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BANGLADESH RURAL ELECTRIFICATION BOARD

The Accounts Payable Vouchers will be retained in the Disbursement
Section where it will be filed serially in such order so that the
Voucher can be located at time for future use.

On the basis of voucher check Register, Disbursement Section will
prepare Journal Voucher of the Month (Example-III) and send it to
General Accounting Section for posting to the General Ledger.

INVOICE FOR SERVICES RENDERED

BREB 1is often to render various services centrally for the PBSs,
expenses of which is to be borne by the PBSs as Short-term Loan.
Expenses on legal affairs, oil testing of x-formers, the cost of
advertisement published in public media for consumer awareness and
business development, TA/DA of BREB officials for PBSs’ Elaka
Directors’ election & financial monitoring of the PBSs are the
examples for such services rendered on behalf of the PBSs.

The External and Internal Bill Section Will prepare an Invoice (BREB
Form No-220) in triplicate and send the original copy to the PBSs for
booking in Short-term loan Account. The 2™ copy will be retained by
the Bill Section and the 3" copy will be sent to General Accounts
Section for necessary accounting.

Such expenses booked in short-term loan will be paid back by the PBSs
within 6 to 12 months period. See the Form in Example-VIII.

DEBIT/ CREDIT MEMORANDUM

BREB Form No. 235 is specified as Debit/Credit Memorandum. External
Bill Section will use this Form (Example-IX) for debiting the cost of
closed work orders, supply of materials, etc. into Long-term Loan

Account of the respective PBS.
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B Exis ting Forms:

(a) Accounts Payable Voucher,
BREB Form No. 185 (Example-I)

(b) Accounts Payable Voucher Journal,
BREB Form-190 (Example-II)

(c) Journal Voucher Form, Revised 6-82 (Example-IIT)

(d) Travel Advance Form 60/A (Example-IV)

(e) Travel Reimbursement Form 60/B (Example V).

(f) Petty Cash Fund Report (Reimbursement).

Petty Cash Fund Report Summary, BREB Form No 62 (Example
VI s

(g) Voucher Check Register (VCR),BREB Form 90 (Example VII).
(h) Invoice for services rendered, BREB Form 220 (Example VIII).
(1) Debit/ credit memorandum, BREB Form 235 (Example IX).
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EXAMPLE-T

ACCOUNT PAYABLE VOUCHER
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EXAMPLE-II

(CREDIT PART)
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ACCOUNTS PAYABLE VOUCHER JOURNAL FOR THE MONTH OF ...........
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BANGLADESH RURAL ELECTRIFICATION BOARD

EXAMPLE-III

Journal Voucher Form

BANGLADESH RURAL ECECTRIFICATION BOARD

LA L FHEFAREL
JOURNAL VOUCHER DAY MONTH YEAR

ACCOUNT NUMBER GENHERAL LEDGER SUNSIDIARY LEDGER

f:‘c, :L;I[‘;ml ‘1-:?35;:‘ J DR. J CR. J DR J CR.

EXPLANATION

PREPARED BY : DATE GENERAL LEDGER SUB. LEDGER
(HECKEI‘)‘I\Y 3 POSTED BY DATE POSTED BY DATE
APPROVED BY :

REB FORM NO. 28 MONTH

YEAR R

V NO
FILE NUMERICALLY ON_LY AFTER INITIATED & ALL ITEMS CHECKED,
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BANGIADESH RUR.AL ELECTRIFICATION BOARD

EXAMPLE-V
(FRONT PAGE)
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EXAMPLE-V
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EXAMPLE-VI
BREB Form No. 62
IMPREST FUND REPORT
Tobal FUnG v i LOCRE 0N iisumosraiisiiei DADEDF COUN i iaiiusiisummss
FUND POSITION TRANSACTION SUMMARY
Currency Tiks Voucher Account
Denomination Nos. No. Date Payee No. Amount
Note:  1000.00
500.00
100.00
50.00
20.00
10.00
5.00
2.00
Coin:  5.00
2.00
1.00
Total
Bank
Vouchers
Advances
Total Fund
Difference ( If any ) Total
Difference ( If any ) Explain :
Signature of
Fund Signature:
Custodian Head of the Office
Distribution : 1. Finance for voucher
2. Fund Custodian
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BANGLADESH RURAL ELECTRIFICATION BOARD

EXAMPLE-VII
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BANGLADESH RURAL ELECTRIFICATION BOARD

EXAMPLE-VIIT

BREB Form No. 220

INVOICE
BANGLADESH RURAL ELECTRIFICATION BOARD
HEAD OFFICE BUILDING
. Nikunja- 2, Khilkhet
I Dhaka-1229
- —_— Date Invoice No.
| Day | Month | Year
Customer Acct. No.
‘ Work Order No.
Invoice For Sarvices Rendered Amount
Description :
Accountant Assistant Director Deputy Director
Directorate of Accounts Directorate of Accounts Directorate of Accounts

Distribution : 1. Customer 2. Bill Section 3. G. A Section

b T @S FEW SRS PR 7R 34°0C
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BANGLADESH RURAL ELECTRIFICATION BOARD

EXAMPLE-IX

BREB Form No: 235

DEBIT / CREDIT MEMORANDUM
BANGLADESH RURAL ELECTRIFICATION BOARD
 Head Office
Joar Sahara Khilkhet

DHAKA [ Joesir [V |crepit

Date DM/CM No
Day | Month| Year [DMCM NO- REWDA-213-
TO 6 9 18 Customer Acct No
The General Manager 1622-01-106-000-00-0
[ Moulavibazar PBS Work Order No
As on below
I [
Amount
2 L
EXPLANATION ey 7S
EXPLANATION [ Work Order No  / Name of Month
Being the amount credited to short term loan against cross subsidy adjusted FY-2017- 2.376.310.67
2018 upto November 2017 SRR
Total TK. 2,376,310.67

Twenty three lac seventy six thousand three hundred ten taka and sixty seven paisa only.

r | ' @W @/
6/9/18 sisa @ G QLQJV

. vl i
~— Pind, i ¥oakana knand e i el £l :
| );n aant Ascaontant feame wtan 5 Lo fonm e (afzaay
— Gueply gt Sec. Fsia aviga, Arvfaman, BRI L

| HED
beiR?BUTI()N (1) Beneficiery (2) Relevant Acctg. Sec. (3) Initiator

bR BN @ FOMH WY FER R 34300
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REB INSTRUCTION 600-9

CASH DISBURSEMENTS PROCEDURE

Contents

A. Purpose

. Account Payable Disbursements

B
C. Payroll Disbursements
D

SECTION-V

Cash Disbursement -Imprest (Petty Cash) Fund

Procedures
1. Purpose
2. Fund establishment

o O s W

9.

Procedure for Payments

. Replenishment of the Imprest Fund

. Reconciliation of the Petty Cash Fund

Preparation of the Petty Cash Voucher.

Preparation of Petty Cash Fund Report"

Travel Advance & Expense Disbursement

Cash Advances disbursement

10.Debit/Credit Memorandum

o 0O N N

9
10
10
11
12
13
16
20
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{ %: Accounting Procedures Manual

‘ BANGLADESH RURAL ELECTRIFICATION BOARD

CASH DISBURSEMENTS PROCEDURE

A. PURPOSE

The Cash Disbursement function of the Directorate of Accounts
is under the supervision of the Assistant Director and Deputy
Director, Disbursements Section who control and maintain the
disbursement of all cash either by cash or check and provide
the Controller (Accounts & Finance) with all of the required
accounting information in the form of a voucher check
register, check payroll register and journal vouchers which
are used to post to the General Ledger. There are several
different types of cash disbursements which are explained in
this procedure.

B. ACCOUNTS PAYABLE DISBURSEMENTS
1. When the Accounts Payable Accountant, Directorate of
Accounts has audited all of the supporting docunments,
receiving reports, purchase orders, requests for payment,

travel advance and other documents which are required in the
preparation of a voucher check and these have been entered on
the accounts payable voucher (Example-I) and all approval
authorities signed; the accounts payable voucher will be
delivered to the Assistant Director, Disbursements Section for
payment.

2. Upon receipt of the Accounts Payable Voucher, the Assistant
Director, Disbursements will prepare a voucher check Register
(Example-II), which will contain the date, amount, check
number, payee name and address, invoice number and date,
purchase order number (if any), a brief description or the
purpose of the payment, amount to be debited and the bank
account number, and the amount to be credited and accounts
payable account number, which is 2714. See the example of
Voucher Check Register (Example-II).
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BANGLADESH RURAL ELECTRIFIC.ATION BOARD

3. The Assistant Director, Disbursement Section will then
sign the accounts payable voucher check and attach it to the
accounts payable voucher and deliver it to the concerned
official for his signature. The Assistant Director,
Disbursement will assure that the check data 1s entered on
the Voucher Check Register in numerical sequence. See the
example of Voucher Check Register.

4. Each day the Voucher Check Register will be footed and
cross footed to assure accuracy of Debit & Credit entries.

r
5. At the end of the month, the Voucher Check Register will
again be footed and cross footed to assure accuracy
of monthly entries on Disbursements.
6. A Journal Voucher will be prepared in duplicate from the
recapitulation of the Voucher Check Register for use in
posting to the General Ledger. See example No.III.
The Journal Voucher will then be posted to the General Ledger
and Subsidiary Leger.
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BANGLADESH RURAL ELECTRIFICATION BOARD

7. The Voucher Check Register will be used to reconcile
bank accounts, tc record checks paid, and for the
preparation of the outstanding check listing used in the
bank reconciliation process.

8. The countersigned check and accounts payable voucher
are then returned to the Accountant/Cashier for further
necessary action as follows:

(a) Original Voucher Check 1is delivered to the payee.
A log book shall be maintained by the Accountant/
Cashier to be utilized for the recording the check
disposition, receipt signed by payee, or record of
mailing, as the case may be.

(b) The accounts payable wvoucher and the supporting
documents will be all stamped paid with date of
payment and check number entered on the individual
documents and initialed by the Asstt. Accountant
over the stamped area.

(c) After all entries are made 1in the Voucher Check

) Register, the accounts payable voucher with
supporting documents will be retained in
Disbursements Section.
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BANGLADESH RURAL ELECTRIFICATION BOARD

EXAMPLE-TI

ACCOUNT PAYABLE VOUCHER
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BANGLADESH RURAL ELECTRIFICATION BOARD

EXAMPLE-II

BREB Form No. 90
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’ BANGLADESH RURAL ELECTRIFICATION BOARD

EXAMPLE-III

Journal Voucher Form

BANGLADESH RURAL ELECTRIFICATION BOARD

REVISED 6-82 DATE I“RET:;“_—__‘
JOURNAL VOUCHER DAY MON'.I' H YEAR
ACCOUNT NUMBILR GENERAL LEDGER SUBSIDIARY LEDGER
A S I N O
EXPLANATION
PREPARED BY DATE GENERAL LEDGER SUB. LEDGER
CHECK EnBY; POSTED BY | DATE POSTED BY DATE
. APPROVED BY : I
REB FORM NO. 28 MONTH YEAR IR, vV NO
syre FILE NUMERICALLY ONLY AFTER INITIATED & ALL ITEMS CHECKED.
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BANGLADESH RURAL ELECTRIFICATION BOARD

& PAYROLL DISBURSEMENTS :

1. Upon receipt of the Bank Advices as prepared by the
Assistant Director, Payroll with all approvals completed,
the Asstt. Director/ Deputy Director, Disbursements Section
& Director, Accounts (as the case may be) will give written
instruction to the bank for crediting the amounts to the
individual bank accounts of the concerned employees and
prepare other necessary documents against the payment of
payroll as required.

~— 2. All employees will be 1listed on the Check Payroll
Register which will contain the following items: post
Number, Name, Check Number, Gross Payroll, Deductions
Itemized and Net Payroll Amount. On the date of payment of
the payroll and completed checks drawn, the Check payroll
Register will be footed and <cross footed to assure
accuracy of entries.

3. A Journal Voucher will be prepared in duplicate from
the recapitulation of the Check Payroll Register for use
in posting to the General Ledger and Subsidiary Ledger. The
Journal Voucher will then be posted in the General Ledger
and Subsidiary Ledger by the General Accounts Section.

4. The Payroll Bank Advice for employees deposited to banks
will require a letter of transmittal prepared by the
Disbursements Section. Bank Advice will be prepared listing
the employees by name, bank account number, and amount of
deposit for each employee. This letter will require a
receipt/Credit memo by the bank indicating that each
employee's account has been credited for the amount.
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BANGLADESH RURAL ELECTRIFICATION BOARD

D: CASH DISBURSEMENT IMPREST PETTY CASH FUND PROCEDURES :

1. PURPOSE:
The purpose of an Imprest Fund or Petty Cash Fund is for the
purchase of small value office supplies, small tools, casual labor
payments, traveling expense advances, and other minor expenditures
that do not require a purchase order or procurement process.

2, FUND ESTABLISHMENT

(a) The Imprest Funds have been established by BREB
Instruction 600-2 the amount of the funds may be revised by
authority of the Member, Finance as the BREB offices
require. The custodian of the Fund will be designated by the
Head of the offices. The custodian shall be the only
individual permitted to handle the Imprest Fund and will be
accountable for the fund. The custodian should be provided
with a safe and cash box for the security of the funds
entrusted to his care.

(b) The fund should be established by drawing a cheque to the
order of the custodian in an amount sufficient to provide
funds for a minimum of one (1) week to one (1) month cash
requirements. The fund should be replenished once in a
month or when more than 60% of fund is exhausted. The
replenishment of the fund requires that a cheque should be
drawn to the request of the custodian supported by a Petty

Cash Voucher for each expenditure and a Petty Cash Fund
= Report.

(c) If additional requirements for other Imprest Funds become
necessary, the Member (Finance) shall have the authority to
authorize the same as needed in accordance with BREB
Instruction 600-2.
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BANGLADESH RURAL ELECTRIFICATION BOARD

Accounting Procedures Manual

3, PROCEDURE FOR PAYMENTS

(a)

(b)

(c)

The payee (person to be reimbursed) should prepare a Petty
Cash Voucher. This form should be approved by the Head of
the office prior to submission for payment. The Office/
Directorate will retain the copy. Receipts for expenditures
should be attached to the Petty Cash Voucher (Example-IV).

When the voucher is approved, it should be presented to the
Imprest Fund custodian for payment.

The Payee 1is required to sigp the Petty Cash Voucher to
acknowledge receipt of the payment. The original and
duplicate Petty Cash Voucher must be kept with the
custodian in his/her cash record file until he/she is
ready to prepare a request for replenishment of his/her
petty cash fund.

4. REPLENISHMENT OF THE IMPREST FUND

(a)

(b)

Revision:

Once in a month or when 60% of the fund is exhausted,
the fund can be replenished. The custodian of the fund
must prepare a petty Cash Fund Report (Example-V).

The Petty Cash Fund Report will include a listing of
all Petty Cash Vouchers and an accounting for the total
fund. This summary will indicate the previous balance
of the fund, expenditures 1listed by date, voucher
numpber in sequence, account number to be charged, and
amount. Expenditures will be totaled and the total
value deducted from the previocus balance and a new
balance entered. A detail by values of the present cash
on hand will be listed. The Petty Cash Fund Report will
be signed by the custodian and submitted to the Head
the office for signature as approval for payment.
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(c) When the Petty Cash Fund Report is approved, the
original accompanied by all supporting documents will
be presented to the Assistant Director, Disbursements
Section for payment. The duplicate copy will be
retained by the custodian for his/her records.

(d) The Petty Cash Fund Report along with supporting
documents will be used to prepare the replenishment
cheque. The cheque number and date will be entered on
the report where indicated. The replenishment cheque

' will be drawn for the amount as approved payable to the
e order of the custodian by name. The cheque will then be
cashed at a bank and the fund so replenished.

5. RECONCILIATION OF THE PETTY CASH FUND

The Petty Cash Fund should be reconciled daily by the
custodian to maintain the fund and vouchers paid in daily
balance. All supporting documents will be stamped paid,

dated and initialed by the custodian at the time of

payment.
" o
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Accounting Procedures Manual

BANGLADESH RURAL ELECTRIFICATION BOARD

6. PREPARATION OF PETTY CASH VOUCHER:

(a)

The Petty Cash Voucher must be used to support all
payments from the Petty Cash Imprest Fund. Four (4)
copies are required to be prepared by the Custodian of
the Petty Cash Fund. Attach all Supporting receipts or
other documents required by BREB procedures. The form
must be signed by the payee and the authorized
supervisor of his Directorate prior to submission to
custodian of Petty Cash Fund. The payee and the

Directorate will retain a copy of the voucher. See
Example No.IV.

(b) Upon payment of the voucher the custodian of the Petty
Cash Fund shall retain the original and duplicate copy
of the voucher with all the supporting documents and
file them numerically in a file folder in the safe
until the Petty Cash Fund Report is prepared for
replenishment of the fund. The petty Cash Voucher and
all supporting documents should be stamped "PAID" with
date of payment. When the Petty Cash Fund requires
replenishment, all paid vouchers together with
éupporting documents will be summarized on the Petty
Cash Fund Report (Example-V) and presented to the
Assistant Director, Internal Eill Section FoT
preparation of accounts payable voucher.

The Petty Cash Voucher will be serially numbered by the
custodian of the fund and recorded on the Petty Cash
Fund Report.
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PREPARATION OF PETTY CASH FUND REPORT:

This Form is required to be prepared to replenish the Petty
Cash Fund for the expenses as reported on Petty Cash
Vouchers. Each voucher is listed on this report by voucher
number, in sequence, by date payee, account number, and
amount. In addition to listing these items the amounts will
be totaled and a report of the Imprest Fund will be entered
as indicated herein.

The report will be prepared in three (3) copies and signed
by the custodian. The original of the report and all
supporting documents will be audited by the Internal Bill
Section and approved for payment, then it will be used to

support the accounts payable voucher and the replenishment
cheque.

When payment is made by the Disbursements Section, the
cheque will be drawn to the order of the custodian and the
cheque number and date entered on the Petty Cash Fund
Report. See Example No.V. The duplicate copy of the Report
and the cheque will be delivered to the custodian who will
cash the cheque to replenish his 1lmprest fund. The
triplicate copy of the Report will be retained in the
Directorate. The custodian will retain his/her copy of the
Petty Cash Fund Report for his/her records.
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_____________________ Office

PETTY CASH VOUCHER

Voucher No

Payege-=-=--—-"-"—""—""—————— e mmmc—————— Department

It is requested that I be reimbursed for the following
expenditure (s)of cash for the purpose (s) stated below. I certify
that the expenditure(s) was/ were required for PBS official use.

[ Explanation of Chargeable Account Amount
expenditure (=) No.

Amount in word ———-————-————————
Total reimbursement requested FOr TK.mmoo-

Payment requested by: Verified By: Payment approved by:

(Payee) Approved by

Distribution: l. For wvoucher
2. Fund Custodian
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BANGLADESH RURAL ELECTRIFICATION BOARD

BREB Form No. 62

IMPREST FUND REPORT
Total Fund Location Date of count ...............

FUND POSITION TRANSACTION SUMMARY

Currency Taka Voucher Account
Denomination Nos. No. Date Payee No. Amount

Note: _1000.00 |
500.00 |

Coln: 5.00

Total
Bank

Vouchers

|
Advances l
Total Fund
Difference ( If any ) Total 1
Difference ( If any ) Explain :

Signature of
Fund Slgnature:

Custodian Head of the Office

Distribution : 1. Finance for voucher [
2 . Fund Custodian
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BANGLADESH RURAL ELECTRIFICATION BOARD

8. TRAVEL ADVANCE & EXPENSE DISBURSEMENT

1l. Travel Advance:

BREB employees may require Travel Advance before to make
authorized travel. The Form necessary for processing a travel
advance 1s Travel Advance, Form No.60/A (Revised 1-84).
Example-VI. This Form which is self explanatory will be used

by the employees for requesting travel advance.

- 2. Travel Expense Reimbursement:

After completing travel, the employee will submit the TA/DA
Bill for payment. The Form is required for recording the
travel details with entitled TA/DA and also for processing an
account payable voucher for travel expense reimbursement. It
is TA/DA Bill Form No. 60/B, Example-VII.
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BANGLADESH RURAL ELECTRIFICATION BOARD

EXAMPLE-VIT
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BANGLADESH RURAL ELECTRIFICATION BOARD

9. CASH ADVANCES DISBURSEMENT

(a) PURPOSE:

Cash advances are required for business purposes such as
salary advances, travel advances, purchase of materials and
supplies, etc. All advances must be accounted for either by
submission of paid receipts or by deduction from the
employee’s payroll.

(b) PREPARATION OF FORM:

The Request for Cash Advance should be prepared by the
person requesting the advance or by his administrative
office and approved by the concerned Director or higher
official. The purpose of the request should be explained in
the body of the request form. Repayment method should be
indicated on the form. If the purpose is for purchase of
supplies or for use of travel expenses, the advance should
be liquidated upon return from the travel and the expense
supported by a Petty Cash Voucher or Travel Expense Report,
as the case may be. The advance payment must have final

approval of the Director, Accounts before payment is made or
cheque drawn.

(c) LIMITATIONS OF ADVANCES:

1. Salary advances shall be limited to not more than 80% of
the employee net monthly Salary earnings and must be
deducted from the next payroll. Travel advances may not
exceed the estimated travel expenses plus a 10% contingency
for estimating error. Travel advances will be accounted for
with receipts for all expenditures for hotel
accommodations, transportation cost including Daily
Allowance. Travel advances not adjusted within (30) thirty
days, after date of advance payment will be deducted from
the employee's next payroll.
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| BANGLADESH RURAL ELECTRIFICATION BOARD

2. The traveler will file a "Travel Expense Bill"
immediately on return from travel and this TA/DA Bill will
indicate the travel advance. Any difference between the
advance and the actual expense will, be either reimbursed or
deducted from the employee’s next payroll.

10. DEBIT/CREDIT MEMORANDUM

BREB Form No. 235 is specified as Debit/Credit
memorandum. As and when the PBSs will pay-back the
amounts against both short-term and Long-term Loan to
BREB, Disbursement Section will provide the “Official
Receipt” and send the Credit Memo to the PBS by using
this Form (Example-VIII) for crediting the amount into
the respective Loan Accounts.
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BANGLADESH RURAL ELECTRIFICATION BOARD

EXAMPLE-VIII

BREB Form No: 235

DEBIT / CREDIT MEMORANDUM
BANGLADESH RURAL ELECTRIFICATION BOARD

Head Office
Joar Sahara Khilkhet

DHAKA [ Joesir [V ]crepiT

Date DM/CM No
Day | Month| Y ear [DMCM NO- RewDA-215-
TO 6 9 18 Customer Acct No
The General Manager 1622-01-106-000-00-0
Moulavibazar PBS Work Order No
As on below
il l
Amount
- L A
EXPLANATION T Igs
EXPLANATION | Work Order No / Name of Month

Being the amount credited to short term loan against cross subsidy adjusted FY-2017-

376,310.
2018 upto November 2017 23T H087

Total TK. 2,376,310.67

Twenty three lac seventy six thousand three hundred ten taka and sixty seven paisa only.

A

6/9/18 ot s [.;JJTV

S
P H == 1e] vl
4. Faxaria khabd alg  tE B[R] :
fid, L% # ! . P MsOLE l"’ﬁtﬁ;‘i‘
frrig YA, wyeffarai, TR 4

Asginlant Accauniant
supply Bilt Sac.
L acciunly BRED

I)!S?%ﬁﬁ:ﬂ?()ﬁ’: (1) Beneficiery (2) Relevant Acetg Sec. (33 Initiator

[ vt
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BANGLADESH RURAL ELECTRIFICATION BOARD

REB INSTRUCTION 600-9

WORK ORDER PROCEDURES

SECTION-VI
Contents
A. Purpose 02
B. Tender Processing, Issuing NoA and Signing Contracts 02
C. Work order issuing /Contract signing Authority 04
D. Work Order Numbering 04
E. Cost Variation of Work Orders & Time Extensions 07
Ea Payment against issued work Order 07
G. Close-out of Work Orders 08
H. Filing of Work Orders 08
I Materials Schedule For Carrying Contract 08
J. Allocation of Project Materials 09
Specimen Copies of NoA & Contracts (Examples) 10-36
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BANGLADESH RURAL ELECTRIFICATION BOARD

WORK ORDER PROCEDURES

A. PurEose:

The purpose of a work order system is to properly
account for the costs of construction of civil works
overhead lines, sub-stations consultancy services,
purchases of construction materials & goods and carrying of
the construction materials. In order to obtain this
objective, this work order system has been developed and is
explained in this procedure.

B. Tender Processing, Issuing NoA and Signing Contract:

1. DPP& APP: Description of the constructions of works and
purchases and the cost thereof are outlined in the
approved Development Project Performa (DPP). Based on
the information and data contained in DPP, the concerned
Project Director/Procuring Entity (PE)will prepare the
Annual Procurement Plan (APP) which will be approved by
the Head of Procuring Entity (HOPE).

2. BOQ: Based on APP, RE, XEN and General Manager of the
PBS will prepare Bill of Quantities (BOQ) for PBS
construction.

(D

For BREB construction, BOQ will be prepared by the

Consultants and be approved by the Procuring Entities
(PEs) .
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Accounting Procedures Manual

3. Tender Floating & Evaluation:

After approval of BOQ, Tender will be floated in EGP system.
Tender Method (Whether it will be OPM or LTM or DPM) will be
determined by the Procurement Entities (PEs) with the approval
of the HOPE.

Opening of Tenders and Evaluation of the received Tenders will
be accomplished by the committees formed, comprising of the

officials as per their delegation of authority in compliance
with the PPR.

4. Issuance of Notification of Award (NoA):

NoA will be issued to the selected Bidder by PEs (Example-I & II).
NoA will contain the followings:
a) The Contract no.
b) Description of Works
c) Contract amount
d) Contractor will be requested:
1) to accept in writing the NoA within/Seven (7) working days from the
date of issuance of NoA.
ii) to furnish a performance Security for the amount as specified in
the bidding document within 21 days from the date of issuance of
NoA.

1ii) to sign the contract within 28 days from the date of issuance of
NoA.

5. Issuance of Work Order & Contract Signing:

After acceptance of NoA by the selected Bidder and receipt of
performance guarantee (PG) Contract will be signed with the

Bidder’s authorized representative on Non-judicial Stump of Tk.
300.00.
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BANGLADESH RURAL ELECTRIFICATION BOARD

2 Work order issuing /Contract signing Authority:

Work order/Contract Work Order
issuing/Contract signing
Authority
Construction of civil works~- PBS | Project Director (s)/
and BREB concerned SE(s)
Construction i Sub-Stations
(New/Renovation)
Purchase of Construction
Materials/ Goods (SPC/Wooden
Poles, Transformer, Conducts
Meters, Line Hard Ware
connectors, Cross—arms;
Insulators, LT items, Arresters,
Transports/ Transportation
Equipment, etc.)
Consultancy Service (Electrical) Director, SE&D
Consultancy Service (Civil) Superintendent
Engineer (Project)/
Procuring Entities (PEs/
General Manager
Consultancy Service (Project | Project Director(s)
Supervision & Management)
Carrying of Construction | Director, CS&M
Materials
Perchance from BREB Revenue/ PBS | Director, Procurement
Funds

D. Work Order Numbering:

1. Work Order Numbering for different types of
construction Works, Consultancy Services, Purchase of
Construction Materials etc. should be uniform and be
used by the Project Directors/ Procuring Entities
(PEs) with UNIFORMITY.
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BANGLADESH RURAL ELECTRIFICATION BOARD

24 Work Order Numbering as per classification of works will

be as follows:
a) Overhead line:

11-Name of the PBS (in brief using 3 digits)- Project
Name- W/O issue Date (Day-Month-Year)- Package No & Sub-
package no. (N/R).
* Name of the PBS- Dhaka PBS-1 & Feni PBS can be referred as
DATI & FEN,
* 'N' for New work Order, and ‘R’ for Renovation Work Order
can be referred.
b) Sub-Station:
12-Name of the PBS- Project Name- W/0O Issue Date (Day-
Month-Year)- Package No. & Sub- Package No. (N/R)
c) Civil Works:
17-Name of the PBS- Project Name- W/O Issue Date (Day-
Month-Year)- Package No. & Sub- Package No.
The above referred first two (02) digits 11, 12 & 17 indicate:
v The first digit (1) refers that it is an addition to
plant- we are adding to or increasing the amount of
Plant.
v The second digit (1/2/7) refers to a overhead line work
order, a sub-station work order and civil work order
respectively.

v “Name of the PBS” refers to the organization designation.
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BANGLADESH RURAL ELECTRIFICATION BOARD

Note-

Note-

1 I

If the Work Order is for BREB construction, insert “BREB”
in place of “PBS Name”.

2%

The ascending sequential Work Order/ contract number may
be assigned /added at the end of Work Order Numbering.

d) Consultancy Service:
EC-Name of the PBS- Project Name- W/O issue date (Day-
Month-Year)- Package & Sub-Package No.
* EC refers to Electrical Consultancy
e) Purchase of Construction Materials/Goods:
BREB/Project Name/Package & Sub-Package No/Fiscal Year.
f) Carrying of Construction Materials:
BREB/CSM(C) /Name of the Project-Type/ Year of issue/
Contract Serial.
Specimen Copies of contract signed for Civil Works,
Overhead 1lines, Sub-stations, Consultancy Services,
Purchase of goods and Carrying can be seen in Example-
iii, iv, v, vi, vii & viii respectively.
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BANGLADESH RURAL ELECTRIFICATION BOARD

E. Cost Variation of Work Orders & Time Extensions:

1. Cost Variation with additional works up to 15% will be
approved by the authority that has approved the
contract. The approval of the next higher authority
will be required, if the cost variation ranges from
‘above 15% to 50%’.

2. As per application of the contractor, Procuring
Entities (PEs) are entitled to extend time of work
order for the period, covering 20% of the original
time-frame.

In case, more time (above 20%)is required, the HOPE
may allow this, if he deems it justified, considering
the application of the contractor.

Note: The contractor shall have to submit the Performance
Security for the amount of cost variation. This
Performance Security shall remain valid for up to 28
days from the extended period.

F. Payment against issued work Order:

The 'cost of construction, purchase of construction

Materials, carrying and the related Services including

consultancy Service will be paid by the respective

Project Director’s office from the Project Fund.

While making each payment, the designated personnel will

check the invoices and supporting documents in compliance

with the terms & conditions of the contract.
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G. Close-out of Work Orders:
After completion of works, the work Orders will be
closed-out following the laid down guidelines and the
cost of construction and purchase of services and goods
will be transferred to Plant. Then Debit Memo will be
sent to the respective PBSs for necessary accounting the
cost into the Long Term Loan Account.

H. Filing of Work Orders/Contracts:
Original Copies of the Work Orders and all supporting
documents will be filed in the office of the Project
Directors/ Procurement Entities (PEs) and be' preserved
for future use, such as audit and other purposes.

1. Materials Schedule For Carrying Contract:

a) Materials Schedule is an important base document for
initiating the Tender Processing by CS&M Directorate.

b) The Materials Schedule will be prepared, analyzing the
PBS-Wise Overhead Line Construction Targets as provided
by the office of the Chief Engineer (Project).

The Project Directors and MPS Directorate will co-
ordinate with each other and provide necessary supports
with respect to relevant information and data to CSsM
Directorate so that the Schedule of Materials can be
prepared in a rightly order.

After preparing the Schedule of Materials and fixing the
quantity to be carried to the PBSs, the CS&M directorate
will go for Tender processing.
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BANGLADESH RURAL ELECTRIFICATION BOARD

J. Allocation of Project Materials:

After issuance of Work Over for carrying of construction
Materials to the destination Points (PBSs), it 1is
necessary to continue the carrying under the carrying
contract. It 1is for avoiding the delayed completion of
the construction works due to shortage of materials at
stock. So, it demands proper and timely allocation of
materials as per the Project-wise targets of line
construction by the MPS Directorate. This will keep the
carrying schedule in a right track and un-interrupted.

Regarding this, the MPS directorate will ensure the
necessary measures timely and co-ordinate will CS&M

Directorate.
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BANGLADESH RURAL ELECTRIFICATION BOARD

Example-I

Office of the Project Directar
URIDS(RRKB) Project
Bangladesh Rural Elecwrification Buard

House Na: 09¢1° Floor), Kabi Faruk Sharani,
WeEriea= “1@ Rgsmsy @ Mgy Dbl

Phone: 02-890059
- BANGLADESH RURAL ELECTRIFICATION BOARD i urm“r%‘,ﬂl@&m‘] -
FXE) PUEE, TR P400] &
CHHINAN TROow] Corvificd
Memo No: 27.12.0000.160.07.018.17. 2.0 2 Date: 04.11.2018 .

Desh Engincering & Development Agency (Pvt.) Ltd,
House No 11, Kabi Faruque Sharoni, Nikunja 2,
Joar Shahara, Khilkhet, Bangladesh.

Subject: Notification of Award for Sub-package No. URIDS(W)-CW-01-06 for Procurement
of Civil Work under ADB Loan No. 3522-BAN.

This is to notify you that your bid dated 28.06.2018 for execution of Civil Works for the
construction of ;

(A) (i) 3-Storied Office Building cum warehouse with 5-Storied Foundation (ii) 3-Storied D- Type

Building with 5-Storied Foundation (iii) 2-Storied E-Type Building & 4-Storied F- Type

" Building with 6-Storied Foundation (iv) 2-Storied Garrage Cum Ansar Barack (v) Deep Tube

Well with Pump House & (vi) Ancillary Works (Internal Road, Boundary Wall, Gate, Security

Post, Master Drains, Sewerage System, Shaded Open Store Yard, Store Yard Fencing and
Miscellaneous works) at Shener Bazar Zonal Office Complex in Khulna PBS and

(B) Maintenance Work For The (i) System Operation Regional Office (ii) System Operation -

- Workshop (iii) Replacement of carogated CI Sheet for Storage & Open Yard (iv) Ansar
Barack (v) Construction Of Internal Road & (vi) Ancillary Works (Construction Of Watch
Tower, Guard Room, Car Watch Center And Earth Filling & Harring Bond For 3 Nos. Open
Yard) at Central Warchouse, Khulna. against Contract No: BREB/URIDS(RRKBYURIDS(W)-
CW-01-06/2018-2019 for accepted contract amount of BDT 20,45,44,784.95 (Twenty Crore
Forty Five Lac Forty Four Thousand Seven Hundred Eighty Four Taka and Ninety Five
Faisa) only excluding Local VAT & TAX as corrected and modified in accordance with the
Instructions to Bidders is hereby accepted by Bangladesh Rural Electrification Board (BREB)
against Up-Gradation, Rehabilitation and Intensification of Distribution System (Rajshahi,
Rangpur, Khulna and Barishal Divisions) project of BREB under ADB Loan No: 3522-BAN.

Your Contract No: will be BREB/URIDS(RRKBYURIDS(W)-CW-01-06/2018-2019 and you are
requested to take following actions:

i) Accept in writing the Notification of Award (NOA) within seven (7) working days of
receiving this NOA.
i) Fumish a Performance Security in the specified format attached in the section-9 of the

bidding document and in the amount of BDT 2,04,54,478.50 (Two Crore Four Lac
-Fifty Four Thousand Four Hundred Seventy Eight Taka and Fifty Paisa) only
for the period of 15 (Fifteen) months within Twelve (12) days issuance of this letter
but not later than 15.11,2018 in accordance with ITB Clause 41.1.
iii) Sign the Contract within 28 (twenty Eight) days of issuance of this Notification of
Award but not later than 29.11.2018 in accordance with ITB Clause 40.2.
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P

You may proceed with the execution of works only upon completion of the above task. You may
also note that this Notification of Award shall constitute the formation of this contract which
shall become binding upon you.

Sincerely yours,

- -, r
(MohiuddinAhmed)
Project Director

I .
I. Chief Engineer (Project), BREB, Dhaka.
2. Superintendent Engineer, Jessore Zone, BREB, Jessore
3. P.S to Chairman/Member (D&O/P&D), BREB, Dhaka.
4. Executive Engineer, Khulna, BREB. Khulna.
5. Deputy Director, Central Warehouse Khulna., BREB, Khulna.
\ S Deputy Director, Finance, URIDS (RRKB) project, BREB, Dhaka.
7. General Manager, Khulna PBS.
8. M/s. Dynamic Engineers and Consultants Ltd.
9. - Jaimes Kolantharaj, Energy Specialist, Energy Division, South Asia Department, ADB.
10. Nadia Tasnim, Associate Project Analyst, BRM, ADB, Dhaka.

- = ]
(Md. Abul Kalam)
Deputy Director
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Example-II TR

“ Tt W SOwT-wow wow gt Office of the Project Director
1.5 MiLuon CONSUMER CONNECTION

THROUGH RURAL ELECTRIFICATION EXPANSION

Bangladesh Rural Electrification Board

eI q—ﬁr m m Training Academy Building (5 Floor)
Nikunja-2, Khilkhet, Dhaka-1229,
Deputy Project  Bangladesh Rural Electrification Board e-mall: pdl.5mcc@gmail.com
Director
SEOPO0L, IR0y 19008 &
OHEAS: 180T Cartifeo’
Memo No.: 27.12.0000.138.07.156.18. £94, Date: 26-06-2018

TS Transformers Ltd. JV Global Marketing Services
Level# 12A & 13b, Bidg-21, Road-17, Block-C,
Banani C/A, Dhaka-1213.

Contract No. : nm:al1.5Mccpf'ssﬁ-uq—oz-zo:.7-zo1s
Subject H NOTIFICATION OF AWARD,

This is to notify you that your Tender dated 26.09.2017 for the execution of the Works for Supply,
Installation, Testing & Commissioning of 33/11 KV, 04 Nos. of Sub-Station (10/14 MVA Each, Turn-Key) under
"1.5 Million Consumer Connection Through Rural Electrification Expansion™ Project for Jamalpur PBS
(Mothergonj-2), Chittagong PBS-1 (Boalkhall-2), Feni PES {Shagolnlya-3) B Comilla PBS-1 (Chandina-4)
against Package No. 1.5MCC-SSN-04, Sub-Package No. 1.5MCC-SSN-04-02 for the Contract Price {including
price to deliver goods to final destination and VAT & other Taxes) of BDT. 26,06,34,000.00 (Taxka TWENTY Six
CRORE SIX LAC THIRTY FOUR THOUSAND ONLY) as corrected and modified In accordance with the Instructions to
Tenderers and Tenderers commitment as per clarification has been approved.

You are thus requested to take following actions:

4. accept in writing the NOTIFICATION OF AWARD within Seven (7) Working days of its issuance pursuant to
ITT Sub-Clause 64

5. furnish a Performance Security In the spedified format and In the amount of BOT. 2,60,63,400.00 (Taka
Two Crore Sixty Lac Sixty Three Thousand Four Hundred Only) for the period of 24 (Twenty Four) months,
within fourteen (14) days of acceptance of this Notification of Award but not later than 10/07/2018, in
accordance with ITT Clause 65 8 66.

6. sign the Contract within twenty eight (28 ) days of Issuance of this NOTIFICATION OF Award but not later than
24/07/2018, in accordance with ITT Clause 69

You may proceed with the execution of the Works only upon completion of the above tasks. You may
also please note that this Notification of Award shall constitute the formation of this Contract which shall
become blnd_lng upon you.

We attach the draft Contract and all other documents for your perusal and signature.
Regards,

Yours faithfully,
JI_-‘ P 0L e
(A K M Rashedul Hoque Chowdhury)

Project Director

4 ¥ * - 2adS
1. Member (D&O/P&D), BREB, Dhaka.
2. Chief Engineer (Proj./P&O), BREB, Dhaka.
3. Superintending Engineer, Chittagong Zone, Mymensing Zone, Comilla Zone, BREB.
4. PS5 to Chairman, BREB, Dhaka.
5. Senior General Manager/General Manager, Jamalpur PBS , Chittagong PBS-1, Feni PBS & Comilla PBS-1.
6. Executive Engineer, Chittagong/Comilla/Mymensing, BREB.

o ™ &
(Md. AZIBS fioseain)
Deputy Project Director
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Example -II1 Oflice of the Project Divector

URIDS(RRKDB) Project

Bangladesh Rural Electrification Baard

- House No-09(1" luwr), Kabi Farugque Savani
ARETA 2 FreEs @ Nikunja-2, Kbilkhet, Dhaka- 1229,
BANGLADESH RURAL ELECTRIFICATION BOARD Muobile: 01911297393
E-mail: uridserkblrebGpmail com

50 9001, 150 14001 &
LIH3AS 1800 Certified

Memo No: 27.12.0000.160.07.018.17. 24 > Date: 18/11/2018

Desh Engineering & Development Agency (Pvt.) Lid,
House No 11, Kabi Faruque Sharoni, Nikunja 2,
Joar Shahara, Khilkhet, Bangladesh.

SUBIECT : CONTRACT AGREEMENT AGAINST PACKAGE NO. URIDS({W)-C\W-01
Sub-package No. URIDS(W)-CW-01-06

Reference : Memo No: 27,12.0000.160.07.018.17.202 Date: 04.11.2018

Contract No : BREB/URIDS(RRKBYURIDS(W)-CW-01-06/2018-2019
ltem : Procurement of Civil Work

With reference to the above, please be informed that the signed Contract
Agreement against Package No: URIDS(W)-CW-01, Sub-package No. URIDS(W)-CW-01-06 under
Up-Gradation. Rehabilitation and Intensification of Distribution System (Rajshahi, Rangpur,
Khulna and Barishal Divisions) project™ is attached herewith for your necessary action.

Adtached: Signed Q_Qung}, Agreement.
18-13-18
(Mohiuddin Ahmed)

Project Director

Copy for information and necessary action;

Chief Engineer (Project), BREB, Dhaka.

Superintendent Engineer, Jessore Zone, BREB, Jessore

P.S to Chairman/Member (D&O/P&D), BREB, Dhaka.

Executive Engineer, Khulna, BREB, Khulna.

Deputy Director, Central Warehouse Khulna., BREB, Khulna.

Deputy Director, Finance, URIDS (RRKB) project, BREB, Dhaka.

General Manager, Khulna PBS.

M/s. Dynamic Engineers and Consultants Ltd.

Jaimes Kolantharaj, Energy Specialist, Energy Division, South Asia Department, ADB.
10 Nadia Tasnim, Associate Project Analyst, BRM, ADB, Dhaka.

H f{ 2]!;3]“{
Dﬁ%ﬁ 1():4{:11.1[)! l'b)m.t.tul('l luh.}
9211718 ﬂf’"‘w \
A7t @ﬂ/qp\ﬂ
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£ 8292V

Contract Agreement

Fund: Asian Development Bank (ADB)

Package No: URIDS (W)-CW-01, Lot No. URIDS (W)-CW-01-06
Contract No. BREB/URIDS {RRKB)/URIDS {W)-CW-01-06/2018-2019

THIS AGREEMENT made the on the 18™ duy of November, 2018 between “The Project Director,
URIDS (RRKB), (Up-gradation, Rehabilitation and Intensification of Distribution System
(Rajshahi, Rangpur Khulna and Barisal Dmmnm)) Project, on behalf of Bangladesh Rural
Electrification Board (BREB), House No. 9 (1" Floor), Kabi Farugue Sarani, Nikunja-2, Khilkhet,
Dhaka-1229, Bangladesh Otcrcmnﬂer “the Employer™), of the one part.
AND

Desh Engincering & Dim.lopmem Agency (Pvt) Lid, House No 11, Kabi Faruque Sharoni,
Nikunja- 2, Joar Shahara, Khilkhet, Dhaka-1229, B&ngladesh(hemmaﬂer “the Contractor™), of
other part. B

WHEREAS the Employer desires that the Works known as the construction of

(A) () 3Suwricd office Building cum warchouse with $-Storied Foundation (ii) 3-Storied D- Type
Building with 5-Storied Foundation (jii) 2-Storied E-Type Building & 4-Storied F- Type Building
with 6-Storied Foumndation (iv) 2-Storied Garage Cum Ansar Barack (v) Deep Tube Well with
Pump House & (vi) Ancillary Works (Internal Road, Boundary Wall, Gute, Security Post, Master
Drains, Sewerage System, Shaded Open Store Yard, Store Yard Fencing and Miscellancous
works) at Shener Bazar Zonal office Complex in Khulna PBS and

(B) Maintenance work for the (i) System Operation Regional office (ii) System Operation Workshop
(iii} Replacement of corrugated CI Sheet for Storage & Open Yard (iv) Ansar Barack (v)
Construction of Internal Road & (vi) Ancillary Works (Construction of Watch Tower, Guard
2P, Room, Car Waich Center and Earth Filling & Herring Bond for 3 Nos. Open Yard) at Central |
Warehouse, Khulna of Bid Package No. URIDS (W)-CW-01, Sub-Package No. URIDS (W)-

CW-01-06 under URIDS (RRKB} Project of BREB. against Contract No: BREB/URIDS

{R.RKBVUR.IDS(W}-CW-OI-OMD]B -2019 slmuld be executed by the Contractor, and has

accepted a Bid by the Contre for the and completion: of thése Works and the

remedying of any.defects therein in the sum of *contract amount. BDT 20,45,44,784.95 (Twenty

. Crore Forty Five Lac Forty Four Thousand Seven Hundred Eighty Four Taka and Ninety
Five Paisa) only excluding Local VAT & TAX (hnmnaﬂer calied “the Contract Pri.ac .
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The Employer and the Contractor agree as follows:

1. In this Agreement, words and expressions shaill have the same meanings as are respectively
assigned lo them in the Contract documents referred to. "

2, mmmMumuhﬂmwmwumwmumdm
Agr t This Agr shall prevail over all other Contract documents.

(1) the Contract Agreement,

(v) the Letter of Acceptance,

{w) the Letter of Bid,

(x) the Particular Conditions of Contract,

() the List of Eligible Countries that was specified in Section 5 of the bidding document,
(z) the General Conditions of Contract,

(aa)the Specifications,

(bb)the Drawings,

(ec)the Compk d Activity Schedules or Bill of Quantities, and

(ummmmwuma__hm.

Revision:
BREB INSTRUCTION 600-09
(Accounting Procedures Manual)
Original Date Reviewed by Approved by Section & Page Revision No.
February 1979 Consultant BREB Board VI-15 1
Revisions : 19-02-2020

(wm Md. Dubidul Islam (Md. Mozammel Hug Md Abdul Khaleque
“onsultant TAPP nRr)p "nf':suitam TAPP' BR? Ep ‘onslltant. TAPP:BRER ‘onsultant TAPP, Equ)n

.

Consultant TAPP. BRET*




Accounting Procedures Manual

BANGLADESH RURAL ELECTRIFICJ\TION BOA.RD

¥y  982493ve
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3 i ideration of the pay ‘bNmadnbyWEmphyulumCmumuWMh
this Agreement, the Contractor hereby with the o te the Works and o
remady defacts therein in conformity in all respects with the pr fisions of the Contract

4. EwmwvmhmyMGWuwmmmamndhm-\d
wwdw%m-nd mmdma defects therein, the Contract Price or such other

risions of the C st the imes and in the manner
wwww _
IN WITHESS whereof the parties hersto have d this Agr t lo be d In

sccordance with the laws of Bangladesh on the day, month and year indicated above.

Signed by signed
Baharulislem Tallkder
Project Director, Desh Eng fing & Deved 1 Agency
s )" puis
for and on behalf of the Employer and on behaif tha Contractor
in the presence of: in the presence of.
WI;H&NW.Biumm.Mde-. Witness, Name, Sig , Address, Date
! 1.
Md Abul(n.l'lm] W
Deh Eusiy | Dovacpmartgmcy ) Ll
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ii. NOA: Dated : 22-08-2017.

iii. Pay Order No- 1485995, Date : 28/08/2017, Tk- 1,81.298.83
“iv. Contraet Agreement No. BREB/KLN/1.SMCC-1.-341-003/2016-17
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Contract Agreement (Form PW2-5)

Contract Agreement No, BREB/KLN/LSMCC-1.-341-003/2016-17 .

his agreement made on 03 September, 2017 between The Superintending f.ugmm.
("roject). Khulna Zone. Bangladesh Rural Blecwrification Board., Chanchra. Jessore
(hercinalier called “the Procuring Entity™) of the one purt and M/S. Associuted
Engincering Construction Lido 4 Ashkona, Dakkhin Khan, Dhaka-1230. ¢hereinalier
called “the Contractor”™jof the other pari.

Wherens the Procuring Lintity invited (Fender/Proposal 11: 106902), Tender Package
No. LISMCC-1.-341. Sub-Package No, 1.5MCC-1.-341-003 fur cenain works, viz for
the Construction of” 21,260 Km New & Up-gradation of  3.467 Km distribution line
i at the geographical area of. Khulno BBS under 1.5 Million Consumer Connection”
Praject and has aceepted a Tender by the Contractor for the exceution of those works
n the sum of Tk, 36,25.976.617 {Taka Thirty six la¢ twenty live thousand nine
hundred sevemy six point six one seven) on[\' {bcumuﬁcr called “the Contract

Price™).
Continued to Page-2
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[ 3. | In consideration of the payments 1o be made by the procuring entity to tlu:i
contractor as hercinaller mentioned. the contractor bereby covenants with Ilacl'

-
|
|

procuring entity to execute and complete the works and 1o remedy any defects

1 therein in conformity in all respecis with the provisions of the contract, i

I i
! - = b : : - . . y
A1 The procuring entity herehy covenants o pay the comractor in consideration ol
{ the exeeution and completion of the works and the remedying of defeets therein,
. ¥ ..

the contract Price or such other sum as iy become pay able under the provisions |

1 b olthe contract at the times and in the manner preseribed by the contract. 1
[ - -

- v T

IN WITNESS whercol’ paniies hercto have caused this Agreement 1o be exceuted in
aceordance with the laws of Bangladesh on the day, month and year lirst writien above.

For the Procuring Lty
e the Costractin

Signature . -

Name (ﬁ{n; ’4
TR w3 ) e

Vile T i, s, G 3

T il ey ol
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Example-V
"o lFer Sy - e v e Project Director
1.5 Miuion CONSUMER CONNECTION
¥ RURAL ELECTRIFICATION EXPANSION
Bangladesh Rural Electrification Board
Training Acadermy Building (5% Floor)
= aEm - RATTT ’Tﬁﬁﬁw (210 ot et g g ol -1229,
OFeSAS: 18001 Covtited hﬂﬂm Rﬂl‘B| EWﬁcatlon Board e-mail; pdl.Smcc@@gmali.com
Memo No.: 27.12.0000.138.07.148.17. 2. 3% Date: 18/10/2017

Enarg\rpac Engineering Ltd.
ter

25, Tejgaon I/A
Dhaka-1208, Bangladesh.

SUBJECT ' CON‘I‘M Mm“ﬂﬂ' W Pml Nm 1.5MCC-SSN-01,

Reference : 27. 12*2637 133ﬂ7 ),48.17 132, Date: 21[0912017,

Item ¢ Supply, Instaitation, Tﬁtjng & Commisskmlng of 33/11 KV, 03 Nos. of Sub-Station
{10/14 MVA Each, Turn-Key)

With reference to the above, please be informed that the signed Contract Agreement
against Package No: 1.5MCC-SSN-1, Sub-Package No: Lot-1.5MCC-SSN-01-03/1 under ™1.5 MILLION
CONSUMER CONNECTION THROUGH RURAL ELECTRIFICATION EXPANSION® Is attached herewith for your

_/ necessary action.

Attached: Signed Contract Agreement, 7} .
f8;1a'-'2.m‘9-

{A K M Rashedul Hoque Chowdhury)
Project Director

1. Member (D&O/P&D), BREB, Dhaka.

2. Chief Engineer (Proj./P&0), BREB, Dhaka.

3. Superintending Engineer, Barisal/Rangpur Zone, BREB
4. PS to Chairman, BREB, Dhaka.

5. General Manager/Senior General Manager, Pirojpur PBS/Kuri-Lal PBS/Rangpur PBS-2.

6. Executive Engineer, Pirojpw}i(wﬂ.ni[ﬂangpur

%‘-m/}

(Md. Awlad Hossain)
Deputy Director (Technical)
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Contract Agreement (Form PW3-9)
el Local Fund (GOB)
Tender Package No. 1.5SMCC-SSN-01
Sub-Package No. 1.5MCC-SSN-01-03/1

THIS AGREEMENT made the 18" day of October, 2017 between Project Director, “1.5 Millon
Consumer Connection Through Rural Electrification Expansion” Project, Bangladesh Rural Electrification
Board, mwmwmm&mﬁummmw:mw

Engineering Ltd., Energy Center, 25, Tejgaon I/A, Dhaka-1208, Bangladesh. (hereinafter
called “the Contractor™) of the other part:

WHEREAS the Procuring Entity Invited Tenders for certain works, viz, Supply, Installation,
Testing & Commissioning of 33/11 KV, 03 Nos. of Sub-Station (10/14 MVA Each, Turn-
Key) and has accepted & Tender by the Contractor for the execution of those works in the sum of

. 19,50,54,480.00 (Taka Nineteen Crore Fifty Lac Fifty Four Thousand Four Hundred
Eighty Only) (hereinafter called “the Contract Price”).

HOW THIS AGREEMENT WITNESSETH AS FOLLOWS:

1. In this Agreement words and expressions shall have the same meanings as are respectively
assigned to them In the General Conditions of Contract hereafter refarred to.

2. The documents forming the Contract shall be interpreted In the following order of priority:

(a) the signed Contract Agreement

(b) the Notification of Award

(c) the compieted Tender and the appendix to the Tender

(d) the Particular Conditions of Contract

(e) the General Conditions of Contract

() the Technical Specifications

(g) Tenderers commitment as per clarification as stated below:
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Office of the Project Dire

- Date: 17-05-2018

This Is to notify you that your tender dated 25-01- zot?fwﬂleamplvufwmﬂoh(ﬂ-l-m
Nos., R-5=6000 Nos., R-6=10000 Nos., R-10=5000 Nos., R-11=6200 Nos., R-14=800 Nos., R-15=1600 Nos.,
uo-:ooo Nos., k-z?-m Nos & R-31w14 Nos.; Total = 37717 ‘Nos.) for Package uw:.mcc-c-u,
Lot-1 under “1.5 Milllon Consumer Connection 'mrmgh Rural Electrification Expansion” Project for the
- Contract Price (including price to deliver goods to final destination and VAT & other Taxes) of BDT.
mmu.ooo.no_ummmmmnmmﬂmmmm)u
mwmnmmmmwmrmmmww
‘Bangladesh Rural Electrification Board

mmmwuwmmw

wmwwngmnmmumm _____ Iwﬂsﬂvenmwmdmmofbimmmmw
ITT Sub-Clause 62
2 mawmhwmmzmmmmanm. 7,47,95,400.00
{Tms-lunt:mhfw Seven Lac Ninety Five Mmmmamy)fwuuw
d:s(w)mmmmg _____ mdmmammw
later than 31/05/2018, In accordance with

3. sgn the Contract within twenty eight (28
than 14/06/2018, in an? &p

fulty,
\7.05.2.018

(A K M Rashedul Hoque Chowdhury)
' Project Director
Fooy; 208
(Md. A Hossain)
Revision:
BREB INSTRUCTION 600-09
(Accounting Procedures Manual)
Original Date Reviewed by Approved by Section & Page Revision No.
February 1979 Consultant BREB Board VI-29 i |

Revisions : 19-02-2020

/ Md‘;gn:;li-lu w

u_/-\( ’ . \Niunuut“?‘“ 13!3"&’&3 (Md Abdul Khaleque
(Md.) \mugtw Sonsuian nnsunant TAPP nnpr Consultant TAPP, BRER oy g
“onsultant T4 L ;6 3
=
/]

(Debasish Chakrabortty) e W 59400
(Md \m o0 TAPP BREB B ©F @ ﬁs_ﬁ‘.lm ;

‘onsultant TAPP RRER

i,
ASSt Secy, (



g =N Accounting Procedures Manual

BANGLADESH RURAL ELECTRIFICATION BOARD

e aqonaqd

Contract Agreement
Locol Fund (GOB)
Tender Package No.: | .SMCC-G-47
Sub-PFackage No: Lot-1
COMIRACT NQ: BREB/1.SMCCP/G:47-L01-1/2017-18

Pedormance Guarantee No: 797116LG 180366 Date: May 23, 2018.
Bank: Dufch-Bangla Bank Umited, Guish B h. Dhaka.

THIS AGREEMENT made the Z41., day of ... A-=""2018 berween me
Froject Director, “1.5 Milllon Consumer Connechlion Through Rurol
Elechificaion Expansion”, Bangladesh Rural Electificolion Boord, Tralning
Academy Bullding (5% Floor). Nikunja-2. Khilkhet. Dhoka-1229.
(hereinafter colled “the Procuring Entity™) of the one part and

Nordlc Woods Umited, Reglitered Office: East Coast Center. SW({G)-8. Bir
Untam Mir Shawko! Rood, Guish 1. Dhaka-1212, Bongh h, Corporate
Office. Bevery Hils, Suile#A3-83, CES(A}-P8/8. Guishan Avenue. Dhako-
1212, and Factory: 31, BFIDC Road, Road no, 10, Mirerdonga, Daulalpur.
Khuino-R202. Bongladesh (herein alter colled “the Supplier”) of the other
port:

WHEREAS the Procwhing Entily inviled Tenders for cerlain goods ond
reloted services, viz, Wooden Pole [R-3=7000 Nos. R-5= 4000 Nos. R-
6=10000 Nos.; R-10= S$000 Nos.; R-1]1=6200 Nos,; R-14=800 Nos.; R-15=]600
Nos.: R-20=1000 Nos.: R-27=103 Nos. & R-31=14 Nos. Tolal=37, 717 Nos.] ond
nas accepted o Tender by Ihe Supplier Tor the supply of those goods ond
related services in the surm of Toka =74,79.54,000.00 [ Taka Seventy Four
Crore 3Seventy Nine Loc Fifity Fouwr Thouviand and Paiso Iero Only]
(hereinolier colled “the Conltroct Price™).
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Example-VIII
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TIT I8

IN WITNESS whereof the parties hereto have caused this Agreement 1o be exccuted in accordance
with the laws of Bangladesh on the day, month and year first writien above.

Signature
W e e - min Rahman
Name S e wE Jssm,iem
: e ' Rahman Transport Agoncy
: B
Title
Fran ogan ofeaga, Tt e .
' il  Mis. Masod Perbohan Sancsth
Page- 373
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REB INSTRUCTION 600-9

JOURNAL VOUCHER PROCEDURE

SECTION-VII

Contents
Purpose 01
Preparation of Journal Vouchers 02
Assignment of Journal Voucher Numbers 04
™ Posting of Journal Vouchers 04
,-l'-‘-
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A. PURPOSE:

1. A Journal Vouchers 1is a document on which the essential
information about an accounting transaction is entered.
The Voucher contains following information:

Unique identifying number

Transaction time

Transaction description

Transaction amount

Accounts impacted

Supporting references to documentary evidence

G ARG LK

Authorizing Signature

A Journal Voucher is a written authorization to make a
transaction entry for posting to the Ledger and so is a
key document that is examined by auditors as part of their
audit procedures.

2. Journal Vouchers will be prepared by the designated
personnel of External Bill, Internal Bill (Payroll &
Benefit), Disbursements, Material Accounts and General
Accounts Section including Project Directors’ Offices.
The Journal Vouchers that are to be prepared by using the
specified Form (Example-I) at the end of each month serve
as the posting media to the General Ledger and Subsidiary
Ledger for all transactions.
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The Journal Vouchers will be assigned specific numbers to
be used each month. These numbers will consist of fifteen
(15) digits; and it is partitioned into 6 (Six) major
groups as under-

General Ledger ID Code (GL) 4 digits
Subsidiary Ledger ID Code (SL) 2 digits
Cost Center ID Code (CC) 3 digits
Project ID Code (PI) 3 digits
Development Partner ID Code (DP) 2 digits
Agreement ID Code (AC) 1 digits
15 digits

Cost center mentioned above represents the concerned code
of the BREB offices/the PBSs with which transactions,
under Journal Vouchers, are related.

B. PREPARATION OF JOURNAL VOUCHERS:

1. Journal vouchers are prepared in duplicate for the
recording of accounting transactions that are to be
posted to the General Ledger and Subsidiary Ledgers and
other necessary records. The original copy 1is for General
Accounts Section of Accounts Directorate and the 2™ Copy

will be retained by the concerned Section/Offices.

2. The date .the journal voucher is actually prepared is
entered in the appropriate place in the upper right
hand corner. Below the date prepared is the journal
voucher number. Most Jjournal vouchers will have a
specific number assigned that is used each month the only
thing that changes is the month and year.
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3. The account numbers to be entered must be accurate and at
least two account numbers are required on every
journal voucher. The account title must also be entered and
the amount to debit and credit. The footing of the debit
and credit amount columns must always be equal.

4. While preparing the Journal Vouchers, Cost Center/Section
wise code number will be used that are exhibited in
Example-ITI.

5. At the bottom of the Form there is a space for Explanation.
There must be an explanation of why the journal voucher is
prepared on every journal voucher and the supporting
working papers or documents attached to the Journal
vouchers, or a reference made as to where they can be
found. All journal vouchers must be signed by the person

preparing it and all the necessary approvals as indicated
on the Form.

C. ASSIGNMENT OF JOURNAL VOUCHER NUMBERS :
s The Controller (Accounts & Finance) has the
responsibility of assigning the journal voucher numbers and
the control of their use and accounting for them.
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D. POSTING OF JOURNAL VOUCHES:

1. The journal vouchers will be posted to the General Ledger
by the Assistant Director, General Accounting and posting to
the Subsidiary Ledger by the designated Accountant/Asst.
Accountant under his direct supervision. The General Ledger
and the Subsidiary ledgers and details of other records will
be reconciled by them under the supervision of the Assistant

Director, General Accounting.

2. During reconciliation of the Ledgers, if any anomaly or
inconsistency 1is detected, the related cost center which
prepared the Journal Voucher should immediately be informed

of the matter for correction thereof.
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ExamEle-I
Journal Voucher Form

BANGLADESH RURAL ECECTRIFICATION BOARD

JOURNAL VOUCHER paY | MoNTH YEAR
ACCOUNT NUMBER GENERAL LEDGER SUBSIDIARY LEDGER
GN. | SUB LEDGER g DR. i CR. o DR. i ‘CR.
J_I__L-;G‘ BUDGET CELNTER
LY
e
EXPLANATION
PREPARED BY : DATE GENERAL LEDGER SUB. LEDGER
- CHECKED BY : POSTED BY | DATE POSTED BY DATE
| ArrPROVED DY
REB FORM NO. 38 MONTH YEAR JR. v NO

FILE NUMERICALLY ONLY AK]‘EK-INITIATED & ALL ITEMS CHECKED,

Revision:
BREB INSTRUCTION 600-09
(Accounting Procedures Manual)
Original Date Reviewed by Approved by Section & Page Revision No.
February 1979 Consultant BREB Board VII-6 1

Revisions : 19-02-2020

(Md/ﬁm/m Hug T

(Md. Abdu] Khaleque)
Mozibur Rahman) {Md. Puhidul Islam}, ( haleg
omulta.m TAPP R‘R'm" ronsuitant TAPPBREP “onsUitant TAPP Rpén Consultant TAPP BRER

k\ % > 7 G To S frer e 39400
(Md. Ahsanul Haque; {Debasish Chakrabortty) - . ol i

wonsultanl TAPP BRER oD TAPP BREB (Kamruf AMan Mollik
Asst, Secy. (Board), BREB.



Accounting Procedures Manual

BANGLADESH RURAL ELECTRIFICATION BOARD

Example-II
SECTION-WISE JOURNAL VOUCHER'S (JV) CODE NUMBER
SLNO Section Name WV # WV #
(Normal) (Rectification)
01 Suppliers’ Bill Section 001 021
02 Contractors’ Bill Section 002 022
03 TA / DA Section 003 023
04 Disbursement Sec. (Exp.) 004 024
05 Disbursement Sec. (Recei.) 005 024
06 Disbursement Sec. (Recei.) 005/1 024
07 General Accounts Deptt. (Depr.) 006 025
08 Material Accounting Section 007 026
09 General Accounts Deptt. (Loan sec.) 008 025
10 Imprest Section (Revenue) 009 020
11 Imprest Section (Project) 009/1 020
12 Benefit Section 011
13 Payroll Section 012 029
14 1.8 Million CC Deptt. 013 030
15 REUP 014 031
16 | UREDS-DCSD (World Bank Proj.) 015 032
17 TAPP 15:1 32.1
18 Work Order Section 027
19 Office of REE-DDP-2 016 33
20 Office of REE-CSDP-2 017 34
21 Office of REE-RRDP-2 018 28
22 Office of CSS-REP 019
23 Office of REE-KDP-2 036
24 Office of REE-BDP-2 037
25 Prepayment E-metering (phase-1) 038
26 1.5MCCP 040
27 2.5MCCP 041 41.1
28 SDP&ID Project 042 42.1
29 70000 Over Loaded Transformer (OLDT) Replacement Project 043
30 URIDS (DMCS) 44 44.1
31 | URIDS (RRKB) 45 45.1
32 100% DNE (DMCS) 46 47
33 100% DNE (RRKB) 48 49
34 “Solar Photovoltaic Pumping for Agricultural Irrigation” BREB, Dhaka.(SPPAI) 50 51
35 “Translating Electricity Supply into Improvements of Rural Households (TESIRH)” BREB, Dhaka 52 53
36 “Emergency Assistance Project-BREB Component (Electrification for Displaced Myanmar Nationals 54 55
in Cox's Bazar){EAP),BREB Dhaka.
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